
PAY NO. PAY DATE

*DEADLINE FOR 

ADDING/DELETING TO 

PAYROLL

Cut off date for Benefits 

Focus

TIMESHEETS & RECAPS DUE 

BY NOON
Holidays in pay period

BEGINNING ENDING

1 1/14/2022 12/25/2021 1/7/2022 1/5/2022 1/4/2022 1/7/2022
Christmas+2 (December 23, 24, 25) Winter Recess 

(December 28, 29, 30, 31) New Years Day (Jan 1)

2 1/28/2022 1/8/2022 1/21/2022 1/19/2022 1/18/2022 1/21/2022

3 2/11/2022 1/22/2022 2/4/2022 2/2/2022 2/1/2022 2/4/2022

4 2/25/2022 2/5/2022 2/18/2022 2/16/2022 2/15/2022


