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Adjusting to College Classes 

Expectations of students change once you start college. While a few of the differences between high 

school and college are structural, most involve your personal freedom and responsibilities as a 

college student. You will be in charge of setting your priorities and managing your time. 

Class schedules: Your college schedule might be different each day and have breaks between 

classes. You might have evening classes or classes that meet for half the semester. Be sure you know 

your schedule and have a plan for efficiently using time between classes. 

Class sizes: Some of your classes might be very large lectures. To make it more personal, form 

study groups with some of your classmates and meet with your professor during office hours. 

Studying: You will be expected to complete much of your work (reading textbooks, writing papers, 

working problems, studying for tests) outside of class time. Plan to spend 2-3 hours on homework 

and studying for each hour you are in class. 

Professors: Your professors will probably expect you to keep track of your grades, submit 

assignments on time without being reminded, and initiate contact with them if you have a problem 

or regarding an absence. (Do not expect them to track you down to ask about missing assignments, 

to give you handouts you might have missed, or to give you frequent updates about your grade.) 

Syllabus: Most classes provide a syllabus that outlines course guidelines. Professors expect you to 

read and be familiar with the syllabus and consult it as necessary for information about course 

policies, assignments, grading guidelines, and dues dates. 

Grades: Many classes base your grade on a few major assignments: tests, quizzes, and papers. While 

your effort is important for learning the concepts that the professors will evaluate, you will not often 

be given a grade based on your effort—only on the results of that effort. 
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Navigating College Classes 

Know how to use Blackboard. Blackboard is a course management system. Not all instructors 

incorporate Blackboard into their courses, but many do. Often assignments and grades are posted 

there. Make sure you know how to log on and navigate each instructor’s site. Visit USI Information 

Technology’s site for help and a link to log-in instructions:  

https://www.usi.edu/it/learning-

/it/learning-tools/blackboard/student-faqs
/it/microsoft-365email/email-faqs
/media/z5ljlbmw/student-rights-and-responsibilities-ay-3-21-23-update-for-web.pdf
/media/z5ljlbmw/student-rights-and-responsibilities-ay-3-21-23-update-for-web.pdf
https://owl.english.purdue.edu/owl/section/2/
https://style.mla.org/works-cited/works-cited-a-quick-guide/
https://apastyle.apa.org/
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Managing Your Time 

College is full of deadlines that YOU are responsible for meeting. By taking an active approach to 

time management, you will be better able to meet the multiple demands on your time. 

Prioritize. Keep up with the class syllabus, make lists, and be aware of key deadlines.  

Use schedules. Keep a monthly or semester calendar with major deadlines clearly marked. Use a 

daily or weekly schedule to keep track of homework and mark out time for study and review, as well 

as all other necessary activities. 

Anticipate the unexpected. Things will come up—sometimes class-related, like extra reading 

assignments, and sometimes life-related, like illness, roommate issues, or car repairs. Build in extra 

time to your schedule so you have flexibility to deal with these demands on your time. 

Break projects into manageable parts. For papers, presentations, tests, or other large tasks, 

outline the steps y
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Sample Weekly Schedule 

Week of September 21-27 
 

 Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
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Weekly Schedule 

Week of ___________________ 
 

 Monday Tuesday Wednesday Thursday Friday Saturday Sunday 
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Combatting Procrastination 

As you try to avoid procrastinating, remember that you are fighting against your brain’s natural 
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Brain Based Learning 

Our brains were made for learning and continue to change and develop over time. A brain-based 

approach to learning draws on scientific knowledge of how our brains work to identify strategies 

that will maximize learning. Here are some study tips based on this research: 

 

¶ Build on existing information. Review what you already know about a topic, or a similar 

topic, before diving into new information. 

¶ Focus on understanding the big picture before memorizing details. Our brains first need a 

broader understanding of the 2 549 
ET
r 
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¶ Be engaged in the information.  

o Have fun—a positive study experience creates a positive association with the 

information, which, in turn, broadens your memory network. Create games from the 

information studied. 

o Take breaks. Stay refreshed while studying. 

o Use background music. Music without vocals (because words compete with the 

words that you are studying) can help you focus. 

o Engage your emotions. Reflect on how the information had personal relevance for 

you. Emotions create stronger associations for the information and help us 

understand the main idea or the gist of the concepts. 

¶ Use movement to enhance learning.  

o Exercise can increase the effectiveness of studying.  

o Simple movements, such as walking, moving around the room, or even writing, can 

make learning easier. 

¶ Manage stress because stress inhibits learning. The parts of the brain involved in learning do 

not function well when the parts of the brain that deal with threats are activated. This can 

include perceived threats such as fear of failing a test. 
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Reading to Learn 
 
Have you ever found yourself reading a few pages in a textbook chapter or an article only to 
discover when you finished you had no idea what you just read?  Effective reading requires thought 
and planning in order to comprehend, learn, and remember information.  

¶ To be successful in college, students must be able to read, comprehend, synthesize, and 
process large amounts of information.  

¶ The type of reading and thinking necessary for academic excellence at the college level is 
generally much more intense and rigorous than that required in high school courses.  

¶ A successful reader is an active reader who utilizes before, during, and after active reading 
strategies necessary for learning information across the academic disciplines.  

¶ Try using a multi-step reading/study system such as SQ3R.  You’ll discover that by having a 
plan you will become an active reader which will, in turn, improve your effectiveness as a 
learner.  

 

PRO(Active) Reading Strategies 

Previewτ 

Before reading, skim for 

 

¶ Title 

¶ Author and credentials 

¶ Date of publication 

¶ Author’s tone 

¶ Patterns of organization 

¶ Headings and subheadings (outline them and turn them into 
focus questions) 

¶ Length 

¶ 
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SQ3R ς A Reading/Study System 

 

S SURVEY 

Before you read, survey the chapter for 10-15 minutes by reading the title, introduction, 
headings, subheadings, concluding paragraph, summary, review questions and captions 
under pictures, charts, graphs or maps. Outline the chapter headings and subheadings using 
Roman Numerals. This helps you see how the chapter is organized and what the most 
important topics are so you can start comprehending as soon as you start to read. Always do 
this before attending a lecture. 

Q QUESTION 

While you are surveying, turn the title, headings, and subheadings into guide questions to 
answer while reading. Use what, why, and how. This will help you stay focused and creates 
interest and purpose. It will result in better attention and improved comprehension. We’re 
not thinking if we’re not asking questions! 

R READ 

When you begin to read, keep your questions in mind and read to find the answers. Read 
only a section at a time and recite after each section to see if you can answer your questions. 
Reduce your speed for difficult passages and reread parts which are not clear. This step will 
keep your mind from wandering and you should understand and better remember what 
you’re reading.   

R RECITE 

After you’ve read a section, orally ask yourself questions about what you have just read and 
summarize, in your own words, what you read. Take notes from the textbook but write the 
information in your own words using the note-taking method you prefer (i.e. Cornell notes, 
summary note cards, annotations in the margins). Underline or highlight the important 
points but only after you’ve read a section and have decided what is important. Use the 
method of recitation that best suits your learning style. The more senses you use the more 
likely you are to remember what you read: see it, say it, hear it, and write it. 

R REVIEW 

This is an ongoing process and the best way, along with reciting, to move information into 
long-term memory. Set aside time each week to review so that you are distributing your 
learning. Reduce your notes and textbook information by making study sheets, developing 
visual organizers, and/or making flash cards. Develop mnemonic devices for material which 
needs to be memorized.  
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Improving Your Comprehension 

Problems Strategies 

Have difficulty concentrating 1.  Take frequent breaks. 
2.  Read 
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Improving Your Note Taking 

Taking notes during a lecture can be frustrating. Getting organized is the best way to deal with the 

rush of incoming information. Here are a few tips: 

 

Before class 

¶ Read the assignment. 

¶ Make a list of questions that you have about the reading. 

¶ Keep notes in a three-ring binder. It allows you to insert handouts and rearrange our 
own notes. 

¶ Be prepared to pay attention; minimize distractions. 

 

 

During class 

¶ Sit near the front of the room, in the middle. 

¶ Choose a note-taking system to use, such as the Cornell Note-taking method or the 
outlining method. See the following websites for examples and explanations: 

https://asc.calpoly.edu/ssl/notetakingsystems 

https://www.redlands.edu/globalassets/depts/asds/academic-
success/skills-worksheets/1five_methods_of_notetaking_2015.pdf 

https://www.youtube.com/watch?v=8t_Vzeq5L3g 

¶ Be selective. 

o Learn to identify main points and not get bogged down in the details. Many 
instructors present several major and minor points in a lecture. Note these, but 
don’t include the explanatory material and examples.  

o If you remember reading the information, you don’t need to put details in your 
notes. 

o Write key words; don’t try to write in complete sentences. 

¶ If it’s on the board, write it down! 

¶ Always write facts and formulas in your notes. 

¶ If the instructor slows down, he or she is giving you time to put it in your notes. 

¶ If the instructor increases his or her volume, write it down. 

¶ Leave a few spaces blank as you move from one point to the next so that you can fill in 
additional points later if needed. 

 

 

 

https://asc.calpoly.edu/ssl/notetakingsystems
https://www.redlands.edu/globalassets/depts/asds/academic-success/skills-worksheets/1five_methods_of_notetaking_2015.pdf
https://www.redlands.edu/globalassets/depts/asds/academic-success/skills-worksheets/1five_methods_of_notetaking_2015.pdf
https://www.youtube.com/watch?v=8t_Vzeq5L3g
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After class 

¶ Review your notes as soon as possible after class. Fill in any missing information by 
using your textbook or by studying with a classmate. 

¶ Mark up your notes: 
o Use colored highlighters or pens. The use of color helps people retain 50%-80% 

more information than notes in black and white. 
o Underline or highlight key statements or important concepts. 
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Successful Test Preparation 
 

Helpful tips 

¶ Attend class sessions regularly 

¶ 



 
 

Test Anxiety Scale 

 

Taking tests can bother everyone. Some nervous and anxious feelings are very normal and are 
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Top Ten Tips for Coping with Test Anxiety 
 

1. Design a routine study plan. Try to block off the same amount of time each day to prepare 

for the exam. If possible, try to study in the same few locations and during the same time 

each day. This helps you to develop a routine. 

2. Be physically prepared. Get plenty of rest—you will not be at your peak if you are tired and 

sleepy. You should also begin the exam on a full stomach. Healthy eating before the exam 

will help you sustain your energy and maintain focus. 

3. Cramming is generally not effective and can cause you to increase anxiety and lose sleep. In 

fact, if you have developed a routine study plan, you will not need to cram anyway. 

4. Review your notes as soon after class as possible. Doing so will help you transfer 

information into your long-term memory. 

5. 
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Adapting to Online Instruction: Tips for Success 

(from https://www.usi.edu/online-learning/student-services/) 

Connect with your peers and instructor(s). The online space need not be an isolating one. 
Interactions with your peers and your instructor are critical to you having a positive, engaging 
experience. Check your email and login to Blackboard frequently. Don’t be afraid to ask for help. 
Email your instructors in a timely manner if you have questions about assignments, etc. 

Understand the expectations. Your course will be either synchronous (at a specific time, requiring 
you to be online with the rest of your classmates) or, it will be asynchronous, where you are 
provided the materials and can learn on your own time. Whichever method your course is delivered 
through, be sure you understand the expectations and hold yourself accountable for the work you 
need to complete. 

Manage time wisely. Online instruction gives you a lot of flexibility in terms of when you study, 
but for each course it is important to schedule time in your personal calendar to study and complete 
assignments. Use the schedule you had for your in-person courses as your online schedule.  

As noted above, some instructors may want to meet synchronously at the time you had been 
meeting in class so treat those blocks of time as class time, stick to them, and let friends and family 
know you are unavailable during those times. 

Establish a good workspace. 

/online-learning/student-services/
/online-learning/student-services


23 
 

What is Netiquette?  

(From https://www.usi.edu/online-learning/student-services/) 

Netiquette refers to the social expectations and behavior norms for online interactions and 
communications. In the online learning environment, we should follow common social standards. 
Developing awareness of netiquette will help you succeed in online communication activities (emails, 
discussion forums, chat, etc.) and to get the most out of your online courses.      

General Netiquette Rules 

¶ Be friendly and civil with each other 
¶ Be forgiving of other people’s mistakes 
¶ Avoid abbreviation 
¶ 

/online-learning/student-services/
https://owl.english.purdue.edu/owl/
https://owl.english.purdue.edu/owl/

