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CHROME RIVER QUICK STEPS 

Editing a Pre-Approval 
 
Step 1: Select the Pre-Approval 
 
In the Pre-Approval ribbon, on the Home Screen, click Draft, and then select the Pre-Approval that needs 
editing. 
 
Step 2: Edit the Draft Pre-Approval  
 
The Pre-Approval Header will appear to the right. Click Open. 
 
The Pre-Approval Report appears. From here, you can: Add a Pre-Approval Type, De1 (p) l1 (p) t1 (p)  o-1 (e)]TJ
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